WARBOYS UNDERFIVES PLAYGROUP

COMMITTEE POSITION RESPONSIBILITIES

POSITION: FUNDRAISING OFFICER

Introduction:  The following paragraphs set out the key areas of responsibility that reside with the Warboys Underfives Committee Fundraising Officer.  These are not exhaustive and additional bespoke tasks may arise during the course of your tenure on the Committee.

Review:  March 2011.

Key Responsibilities:

1.
Planning and co-ordination of fundraising events in support of the Playgroup to include.  

a. Establishment and maintenance of a planned diary of fundraising events; the details of which are to be reported at each Cttee meeting.

b.
Chairing a separate fundraising committee to identify and plan fundraising events.

c. Allocation of responsibilities to members for delivery of each separate fundraising event to include activities such as set up, clear up, prize collection, money handling, hall hire etc.

d. Timely co-ordination with Treasurer to access floats and pay in fundraising monies post event.

e. Co-ordination with Catering Officer on food and drink requirements.

f. Liaison with other local groups to de-conflict diaries for key       fundraising events.

g. Liaison with Sponsor Co-ord on prize and donation requirements for fundraising events.

h. Production of advertising for fundraising events.

i. Production of article on fundraising successes for inclusion in the newsletter and diary.

