WARBOYS UNDERFIVES PLAYGROUP

COMMITTEE POSITION RESPONSIBILITIES

POSITION: CATERING OFFICER

Introduction:  The following paragraphs set out the key areas of responsibility that reside with the Warboys Underfives Committee Catering Officer.  These are not exhaustive and additional bespoke tasks may arise during the course of your tenure on the Committee.

Review:  March 2011.

Key Responsibilities:

1.
Provision of grocery supplies to the Playgroup in response to Playgroup leader orders. Orders likely to be above the value of £50 should be referred to the Committee for approval in the first instance.  Maximum effort is to be made to provide best value for money (eg value brands, multibuys, BOGOFF etc).  

2.
Provision of catering supplies to support fundraising or other bespoke events (eg parents evenings).  These are to be completed in conjunction with the relevant ctte or staff member and all costs will be subject to an agreed limit voted on at Ctte meetings.  Should catering be required at short notice the Chair is to be approached to establish a funding limit.

3.
Receipts for costs less than £5 are to be recouped from Playgroup Petty Cash.  Receipts over £5 are to be referred to the Treasurer for reimbursement.
